
 

Adding a Catalog/Punchout Item to a Cart 
 

In BullyBuy, Punchout and Hosted Catalog are two unique opportuni�es to request purchase of 
goods. 
 
Punchout Catalogs: 
 
Punchout catalogs in BullyBuy u�lize a direct link from the Shopping page to a Vendor's website in 
real-�me. A�er choosing a Punchout Vendor, the "punch out" connec�on is ini�ated. The user will 
then see catalog items with pricing and availability data (if applicable). Once items are selected and 
the user “checks out”, the shopping cart and transac�on informa�on are automa�cally returned to 
the BullyBuy system for requisi�on processing and approval.  
 
Hosted Catalogs: 
 
In contrast, hosted catalogs  are sta�c catalog files provided by the Vendor and made available within 
BullyBuy. Hosted catalogs contain informa�on about products, prices, and other per�nent 
informa�on without exi�ng the BullyBuy system to access a vendor’s website. Users choose items 
from hosted catalogs and complete the cart/checkout process to submit their requisi�ons for 
approval.   
 
Adding a Punchout Item to your cart: 
 

o Navigate to the punchout sec�on on the shopping home page and click on the Vendor’s 
punchout.  

 

 
 

o System will directly to the Vendor’s website, add the items in your cart that you are looking 
to purchase and click on view cart. 



 

 
 
Note: Each Vendor's website has a different user interface. The screenshot simply shows Sigma 
Millipore.  However, the process remains the same. Add the item to your cart on the Vendor's 
website, and once you check out/transfer the cart, you will be redirected back to BullyBuy to finish 
your order. 
 
 
 

o Click on Transfer cart and the system will redirect back to BullyBuy. 

 
 

o You will see the items added to your cart, you may click on proceed to check out to complete 
the cart.  



 

 
 
 
 
Adding a Hosted Item to your cart: 
 

o Navigate to the Hosted Catalog showcase on the shopping home page and click on the 
Vendor’s name.  

 
 

o Enter the item you are looking to purchase and hit search. 

 
  



 

o You can use the filters on the le� to narrow down the search results, add the quan�ty and 
click ‘Add to Cart’.  

 
 
 
 

o Your item will be added to the shopping cart.Click on the cart and select Checkout to proceed 
with the order comple�on. 

 
 


