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Adding a Non-Catalog Item to a Cart

o Select the Non Catalog Item option as seen below
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Welcome to the new Mississippi State portal. Al purchases for goods and services can be made here. Training guides can be accessed below.

o Select the vendor and complete all the required fields. Select Save cart and Add Another to
add a second line item to your cart. Once you are done adding all the lines, select Save to
proceed.
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Fulfillment Address ~ Distribution Methods >

Fulfillment Center 1 Q - One, Texas, Nebraska 12121 United States
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* Required fields m Save And Add Another Close

o Select the Cart icon and then select Checkout.
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o A non-catalog item will be added to the cart. Proceed to complete and submit the

requisition.

Requisition + 3952389

Summary

ment

General

Cart Name 2024-02-09 ssimunla 01

D

ption no value

Priority Normal

Prepared by Sumeet Simunla

Prepared for Jennifer Mayfield
X

BannerlD 904717040
no value

Phase no value

Buyer Code EPRO

Bank Code

Blanket Order X

Attachment Histor

Shipping

ShipTo

Attn To Jennifer Mayfield
245 Barr Avenue

610 MeArthur Hall
Mississippi State, MS 39762
United States

Delivery Options

Expedite X
Ship Via Best Carrier-Best Way
Requested no value

Delivery Date

Q Got Feedback?

Billing

Bill o

Accounts Payable

PO Box 5307

Mississippi State, MS 39762
United States

Credit Card Info

No credit card has been assigned
Billing Options

Accounting Date 1o value
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Summary ol
Total (10,000.00 USD) v
- N
10,000.00
10,000.00
What's next for my order? v
Next PR Validation

Approvers  Automatically calculated by system

Work

() Show skipped steps

° Draft

PR Validation

Future




