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Entering a Receipt against a Purchase Order

This tip sheet outlines the process for requesters to enter a receipt in BullyBuy.

o Identify and enter the purchase order to receive against within the system. Once found

select the ‘Receipts’ tab.
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Purchase Order + VWR Funding, Inc. + P0000177 Revision 0

Status Summary Revisions 1 Confirmations 1 hip 1 /e Request:

General Information # - Shipping Information # - Billing/Payment

PO/Reference No.  P0000177 ShipTo Bill To

Revision No. 0 Attn To Jennifer Mayfield Accounts Payable
405 Garrard Rd PO Box 5307

Priority Normal Starkville, MS 39759

United States United States

VendorName ~ VWR Funding, Inc.
ShipTo Address 161 BillTo Address
Address dba VWR Intemnational, LLC . N
Code Code
Building One, Suite 200
100 Matsonford Road
Radnor, PA 19087 Delivery Options Billing Options.
Purchase Order  3/6/2024 Expedite X Accounting Date
Date
Ship Via Best Carrier-Best Way Payment Terms
Total 341878
Requested no value FoB
Requisition 3975762 view | pin Delivery Date
Number

BanneriD 904717040
o

no value

no value

POGUID

no value

Buyer Code

Mississippi State, MS 39762

Accounts Payable

no value

0,Net45

Destination
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Sent To VendorFully Shipped
jew confirmations

few shipments

Vendos

VWR Funding, Inc.

Total (3,418.78 USD) v
3418.78
3418.78
Related Documents v
Requisition: 3975762 L]
Invoice: INOO0101 -
What's next? v

Purchase Order + VWR Funding, Inc. « P0000177 Revision 0

mary Revisions 1 firm 1 s 1 e Request: Receipts

)

Records found: 0

There are no receipts for this PO.
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o Click on Create Quantity Receipt button

P0000177: Create Receipt
Item Catalog No. Size/Packaging
FICOLL400 89399-842 cs

X
Unit Price \/
1,709.39 v

Create Quantity Receipt Cancel

o Add the quantity be received and click Complete.
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M‘msglﬁs‘li{l‘ﬂmz Users ¥ Search (Alt+Q) Q 2000.00UsD W 0 1@ Oy
Quantity Receipt + 620913 B | seeves | [
Summary
Starkville, MS 39759
United States Summary 5
4 Details v
T Creation Date 3/7/2024 6:43:57 AM
Manual
Ow
VWR Funding, Inc.
PO - P0000177 L] D Received by Sumeet Simunla
Line Item Catalog No. Quantity Status
Total (1,709.39 USD) v
FICOLL400 89399- 1 Received v N N 1709.39
842
A ITEMDETAILS 9 1,709.39
Contract No. no value
Related Documents v
Line Item Type no value
Purchase Order: P0000177 -
Attachments Add
Notes
%
o The system will then create a receipt transaction.
B ssisaiens smare Users ~ Search (AltQ) Q 20000000 W @ @ Dg
© Receipt Created
Summary Next Steps
Receipt No RCOC - Create Qty Receipt
—
Py P0000177 &
Create Returns:
o Create a new receipt transaction, select the quantity you are looking to return, select
4 7 H / 7
Returned’ on the status dropdown and click ‘Complete’.
M‘"“i’ﬁ'm??“‘ Users ¥ Search (Alt+Q) Q 2000.00USD W 0 1@ Of
Quantity Receipt + 620908 & | seenaes | [
Summary
Starkville, MS 39759
United States Summary '>|
P Details v
Creation Date 3/7/2024 6:46:26 AM
Source Manual
0O =
Vendor VWR Funding, Inc.
PO - P0000177 &) Received by Sumeet Simunla
Line Item Catalog No. Quantity Status
Total (-1,709.39 USD) v
1 FICOLL400 89399- 1 Returned v ol | :‘ total -1,709.39
84z Received
A ITEMDETAILS € o] 170939
Contract No. no value Previous RC0000039 ¥
Related Documents v
Line Item Type no value
Returned For v Purchase Order: P0000177 L]
Attachmens Ada
RMA No.




